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WAH  ?00D  ADMmSTRA.TIOH 
jFood  Distribution  Administration 
Washington  25,  D.  C, 


roiMCS  ..\iTD  ACCOUITTS  DIVISION  I'tSMORAlTDU?'!  KO,  B  44 


To: 


Washington  Finance  and  Accoionts  Division  and  Chiefs, 
Regional  Fiscal  Divisions 


From; 


H.  0,  Hart,  Chief,  Accounting  Management  Section 


Subject:      Irish  Potato  Products  Diversion  Program 
K/31D  -  Fiscal  Year  1944 

Effective  immediately,  the  following  fiscal  procedure  is  prescribed 
for  the  Fiscal  Year  1944  -  Irish  Potato  Diversion  Program  K/3b, 
Appropriation  1242100(38) .035. 


B~122 


EXHIBIT  A 


JOOD  DISTRIBUTIOil  ADHIHISTRATION 
Potato  Products  Diversion  Program, 

Memorand-um  of  Agreement 


Pood  Distribution  Administration 
Presque  Isle,  Maine 


G-entlemen: 

Por  the  purpose  of  securing  authorization  to 
divert  potatoes  pursuant  to  the  Potato  Products  Diversion 
Program  (Fiscal  year  1944),  I  (we)  hereby  agree  to  es- 
tablish a  separate  bank  account  through  which  all  payments 
for  potatoes  delivered  for  diversion  will  be  mad.e.  Such 
account  will  be  established  in  a  recognized  bank  of  deposit; 
will  at  all  times  contain  sufficient  funds  to  cover  all 
outstanding  deliver^'-  receipts;  and  will  be  used  for  no  other 
purpose.    It  is  understood  that  this  agreement  shall  be  re- 
garded as  a  part  of  every  Application  for  a  Diversion 
Authorization  (Form  FDA-PPD-101,  Part  l)  and  of  every  claim 
for  payment  pursuant  to  any  Diversion  Authorization  issued 
to  me  (us).     It  is  understood  further  that  any  deposits  or 
balance  in  such  an  account  in  excess  of  the  total  amount 
necessary  to  make  payment  for  all  of  the  potatoes  received 
for  diversion  shall  remain  my  (our)  property,  and  subject 
to  my  (our)  disposition. 


Processor 

Date 


By 


Title 


(Prepare  in  Duplicate  -  forward  original  to  FDA,  retain  copy) 


EXHIBIT  B 

•     POOD  DISTRIBUTIOH  ADKINISTEATIOST 
Potato  Products  Diversion  Program, 

Release  of  Unused  Balance 

Food  Distribution  Administration 
Presque  Isle,  Maine 

G-entlemen: 

I  hereby  release  the  balance  of  

"barrels  remaining  unused  under  Diversion  Authorization 
Ho,    issued  on 

All  diversion  pursuant  to  the  said  Diversion  Authoriza- 
tion has  been  completed,  and  no  further  claims  for 
payment  will  be  filed. 


Processor 


Date 


Title 


(Prepare  in  Triplicate  ~  Pon^rd  original  and  one  copy 

to  FDA,  retain  copy) 


Irish  Potato  Products  Diversion  Program 
K/31)  -  Fiscal  Year  1944 
■  /.  Appropriate on, 1248100 ( 38 )i 035 

Exportation  and  Domestic  Consiimption  of  Agricultural  Commodities 
'  Department-  of  Agriculture,  1944  (|T)A)  Pajnnents  for  Diversion 

'     '  Par~t  -I-  Accounting  Procedure  .  .- 

G-eneral  .      ;    , .  • 

The  War  Food  Administrator  has  authorized  the  expenditure  of  an  amount 
not  to  exceed' $7,' I2db, 000  ih  connection  with  the  diversion  from  normal  chan- 
nels pf  .tra4e  and  commerce  during  the  period  Octoher  1,  1943  to  March  31, 
1944,  of  no  f to-  ^Sc'^ed  20  ^  000^*000  ..liu  she  Is  of  Irish  potatoes.    This  sum  repre- 
sents a.part  of  funds  appropriated  for  purposes  of  Section  32,  Public  Act  No. 
320,  74th.  Congress,  as  amended;    Diversion  payments  shall  "be- made  as  provided 
in  the  offer  of  the  War  Pood'Admihistrator,  and  designation  of  Sepresentatives, 
ITos,  69  and  70,  Administrative.  •       ,  •     ■  . 

Allotments        .      \.  -~  •  ' 

Regional  PiVcal  Divisions  receiving  allotment . advices  under  subject  pro- 
gram, shall  record  skme' 'on'  Porm  PlA-514,  Allotment  Ledger,  (or  on  present 
Allotment .  Ledger  fom.  in  use^  for  other  indemnity  programs).    G-eneral  Ledger 
entries  are  to  he  made  as  peir  Procedlfre^^nd'- Accounting  Manual,  effective 
July  1,  1943,  Section  E,  page. 4,  Public  Punds-Hegional . Of :^ice  -Books. 

Obligations  .        .  '■      '"'■^  ■      .       ;;r    ;  >   .  , 

Regional  Piscal  Divisions  should  receive  from  the  Branch  adjninistering 
the  sub jeclj  program,  copies  of  all  executed  and  approved  Porms  PDA-PPD-101, 
Application  "arid-  Di'v^rsio'ii "AuthdHzdtio'ii^  •   The  Regiohal  Accounting  Sections 
shall  prepare 'Pbrm' 'PDA-SOS,  Endumbrahtje  Request,  -  for  each  Perm  PDA-PPD-101, 
Application  and  Diversion  Authorization,  showing  pro gram ^  contract  number, 
maximum^ quantity  which  can  be  diverted,  and  the  rate  of  diversion  payment,  which 
,rg.te,(s)V.shail'  be;'  obtained-  from'  Porrii' PDA- 5S.7,/ Purchase  Authorization  Por  Pield 
Purchases.    The  encumbrance  shall  b6' 'Computed"  for  the,  ma^dm^^^  Block 
Porms  PDA-5pS,  Encumbrance  Request,  and  post  to  applicable  Allotment  Ledger 
Accoun^t^,  -  as"  per -Procedure  alld^^Aa^^^  Manual,  ef  f  ective  July.  1,  1943, 

Sebtioh 'P-5,  page%  1-2.  '  Po'St  .'each  Pom  PDAr-505,  -Do cawent  Block  Sheet,  to 
G-eneral  Ledger  as  per  Procedure  and  Accounting. Manual,_S,^ct'i on  S,  page  23, 
effective  July  1,  1943* 

^  Li.(juida.tions  ■    .  •     ► . 

...    A.fter  the  Regional  Voucher  Review  Sections  have  certified  and  "scheduled 
'  claim's'' for  payine-iitv-- one.: 'memorandum:  copy  of  each  Porra  PPA-564,  Public  Voucher- 
Diversion  Programs,  (formerly  DP- 1)  and  ];wo  copies,  of  Standard  Porm  Ho.  1064, 
Schedule  of  Disbursements,  shall  be  routed  to  the  Regional  Pi  seal  Accounting 
Sections,  where  -  the---ll-t3iii'datl'0%  .^etfe'  -s-ha.!!  withdraw  .from,  the.  files  each 
applicable  contract  Form  PDA-508,  Encumbrance  Request.    Record' entries  on 
Porm  5T)A-508,  Incumbrance' Reqtiest',  block  .Standard- Pp r.ms  ITo...  1064,  Schedule 


of :  I)isbursero:entS',:  on  Foriiii^  and  post  each  ?orm 

IDA-564,r 'Pub^lic  Voucherr33lje:^9j^^   Programs,;  to ^ the  appIicaUl'^'  -a-l'i^tment  ledger 
account,  as  per  Procedure  and  Accounting  'ManualV  effective  "July"' 1,  1943, 
Section  P-6,  pages  4-5,^;,,,-;Po^t  all  l'o3:Tns  1^-506,  Document  Block  Sheet,  to 
G-eneral  Ledger  as  per  Procedure  and  Accoiintihg  Manual  effective  July  1,  1943, 
Section  E,  pages  33-40.     ^ot  routing  of,  documents  see  Section  Procedure 
and  Accounting  I^nual,  effective  July  1,  1943.  r . 

,        \  ".    .   ■  •  ^;  ^ ..Part.  II,  ~  Voucher  ^Hevievr  Procedire-^  .  z^-; 

-Documents  required  "before  vouchers  can  be  reviewed' and  cei'tifi^d' for,  payment  - 

"    ^  Tha.  follomng  documents  ih,  the  fpr^i'  of  or i gi nals,  photo statl'C  copies, 
executed  copies,  and  certified,  true  copies  of 'briginal  documents  irius^  he  on. 
file  in  the  Hegional  Fiscal  Divisions.  -  -  ^  j     -  ,  y-  r.        ^.^^^  ,  ■ 

1,  binding  and  Determination  "by  the  War  Food  Administrator,  iii  co.nrie:cr 
}--  :■:  tion  with  the  I ri.sh  Potato  Products  Diversion  Program  into  starch, 

,  dextrine,  flour,  glucose,  and  other  products -as  may  he  approved 
:  hy  the  Administrator,  dated  September  3,  1943, .  ". 

2,  ^  Offei^^of :  the  War  Food"  Administrator,-'  Form  FDA~PPD-*100,  dated  : 

September  2,  1943.  ^"  ^   ^      '  '     .     .  v    :v  ;  y.  ■  ■  ■    ^  /  j-..- 

3,  Designation  of  Representative  in  connection  with  the  Irish  Potato. 
:   .    '   ■  Diversion  Pro gTam,  Fiscal  Year,  1944,  No.  59  Admin. ,  dated, 

■  .  September  2,..  1943. '  ■  ,  '  ^^'^  i"" 

.  .  -  4,    Designation  pf ,  Repre..sentatiye;"  in" . bb'nn)9ci;ro'n-- vi^R'  the  - 1 ri sh.: BotaW. 
,         ,    Diversion^  Program,  VFi seal' YeaFj  ■  1944,  No,  dat'M  -.;  i-'..  -  -^ 

■  .:.•*         September;  2,^1943,.  ../^  V'r 

;   5,.    Executed  and  Approved  Application  and  Diversion  Author^ 

,  FDArPPD-101,  identified-  by  application  number  and-  contract  number, 

•6,    Signed  copy  of  Keraorandum  of  Agreement  (Exhibit  A)  relating  to 
1  establishment  of  a'  separate  bank  .account  be  attached 

to  the  voucher  review  copy,  ' "  " , 

7,    Any  other  documents  vrhich  may  subsequently  be  added. 

Documents  Required  in  SuTPoort  of  .Claims,,-*  (Original  and  one  copy  except  as- not^d), 

-  1.    Public  Voucher  -  Diversion  Programs,  Form  FPA-564,  (formerly  DP-l). 
Original  and  two  copies,    ■  ,  ..  ' 

2.  Executed  Ce,rtificate  of  .Purchase  forja  FDA-PPD~103, 

3,  Executed  Report  on  Quantity  and  Grade  of  Potatoes  Diverted*  Forin 
FDA-PPD-102. 

4«    Manufact^o^yers  Ticket  showing  quantity  of  potatoes  meeting  diver- 


-  3  - 


sion -specif iCBibions,  and  the  qusjitity  of  potatqes  comrriingled 
vdth  those  meeting  ^Uch;  specifications,.,  and  the  amounts  paid 
to  the  growers  for  siieh  potatoes.    To  "be  used  for  verification 
of  information  shoxm/.on  Fom  JTIA.-PPD- 103  .and  retained  with. 
the  voucher  review  copy  of  the  voucher.  . 

Receiving  and  Recording  -  -    ■-.  ' 

A  receiving  and  recording  register  will, he  maintained' in  accordance 
with  estahlished  practices. 

A-pTPli cation  and  Diversion  Authorization^  Form  TDA-PPD-lQl  ....... 

!To  payments  will  he  made  to  eny  manufacturer  unless  potatoes  are  acq.uired 
and  diverted  in  strict  accordance  ^d.th  the  requirements  set  forth  in  the 
"Offer  of  the  War  I'd od  Administrator,"  Form  PDA-PPD-aGO.    The.  reviewer  shall 
verify  that  "each  Form,'  PDA-PPD-101,  -  is  corirpl-ete  as- to  the  follovring: 

1.  That  the  form  has  heen  executed  hy  the  applicant  in  conformity 
vdth-  the  re quireiA en tfs  outlined  on  page  Qj  " Signatures  and 
Authorizations."        :  ■  - 

2.  That  the  date  potatoes  -must  be  diverted  ha,s  heen:-.ins-erted  in  the. 
space  provided. 

3.  That  "  the  prices  iper  '^hhl.  "  or  per  "  cwt.  "-  to-be^paid  by  the.  manu- 
facturer for  potatoes  meeting  Diversion  Specifications  and  for 
potatoes  commingled  therewith  have  been  inserted  in  the  spaces 
provided.'     ;      ^    -  .  I  .     '  ■  ■ 

4.  That  the  Porm  PDA-PPD-101  has  been  approved  by  an  authorized 
representative,!of  ■■  the  War  Pood  Administrator  , for  a  quantity  of 
Irish  Potatoes  meeting  minimum. specification  requirements  which 
is  not  greater  than  the  quantity  as  requested  by  the  applicant, 
and  that  the  date  of  approval  has  been  sho\^m. 

5.  A  certification  and  liquidation  control. will  be,  maintained  to 
prevent  overpayments  in  connection  with  each  Diversion  Authoriza- ' 
tion,  ;  Each;  time;  a  voucher  is  certified  against  a  particular 
Diversion- Authorization,  the  units  and  amount  certified  and  the 
units  and  amouiit  liquidated  hy  Bureau  Voucher-  number  together  I'Ath. 
the  unliquidated  units  anc'-  >ampunt.s  shall  be-  entered  on  Pom  PDA- 
508  Encumbrance  Request  .att.ached  to,  the^  Diversion  Authoriza- 
tion. .  . 

Certification  Of  Purchase.  Po'rm  JTA-PPD-IOS.  .    .  . 

ISo  payments  will  be  made  to  any  manufacturer  unles,s.  such  manufacturer 
has  prepared  and  executed  Poim  PDA-PPD-103,  which  form  shall  be  submitted 
to  the  Regional  Fiscal  Divisions  through  a  representative  of  the  War  Pood 
Acljninistrator  in  an  original  ancL  Ane  c^opy  attached  to  and  in.  support  of 
the  claim  of  the  manufacturer.     The  reviewer  shall  verify  tha.t  each  Porm  PDA- 
PPD-103  is  c6m,plete  as  :to  the  following: 


-  4  - 


1.  That  the  .manufacturer  has  -inserted  an  ap-proved  diversio^n  appli- 
cation numher  in  the  space' following  "D.  A,  Ho and -that  -such  . 
n-umh.er  is  the  same  as  tjie  ^sei:ial  niimher  appearing^bh  ' the- inanu-^  •  ' 
facturer' s  apT)roved  .Application  a'nd  Diversion  Aut ho ilzati'on,-^  -  ' 
Form  im-PPD-lOi.    "  '    '   ,  .     '  '  •  v'-^v  ;- 

2.  That  if  following  the  words  "Payee's  Voucher  Ho,"  there  has  been 
inserted  a  nunher,  it  shall  he  the  same  as  the  payeeV.sJ-iroTieher, :  . 
nmher  appearing  on  the  voucher, 

3.  That  folloi?n.ng  the  vjords  "Contract  Ho,"     the  applicable i contract 
nu-jiber  shoi/m  on  the  Application  and  Diversion  Authorization,  Form 
?rA-PPD~101,  has  been  inserted-.      ^  ■      .      ■    '  ,  ■.  ; 

4.  That. the  name  of , the  manufacturer  has  been  Entered  on  the  line- 
follovring  the  words  "Hsune  of  Manufacturer"'  and  that  such,  name  is  ■ 
in  agreement  with  the  manufacturer ' s  name  appearing  on  the  approved 
Application  and  Diversion  Authorization,- I'orm  PDA^PPD-101. 

5.  That  the  address  of  the  manufacturer  has ■  been  shoiirn  on  the  line 
folloTcing  the  word  "Address"  and  that  such  address  is  the  same.  -■ 
as  that  shoiim  in  the  ap'oroved  Application  and  Diversion  Authori-'. 
zation,  Porm  PDA-PPD-101. 

6.  That  the  certification  appearing  thereon  has  been  -executed  in  con- 
formity with  the  req.uirements  ,of  page  9-" Signatures  and  Authoriza- 
tions." \   \\  _       -  • 

7.  That  there  has  been  shovm  directly  beneath  the  word  "Date"  the 
first  and  last  dates  of  the  report  period.  .  • 

8.  That    there  has  been  sho\^  beneath  the  t^ords  "Ticket  Ho."  the  first 
and  last  numbers  of  the  purchase  tickets  issued  during  the  report 
period,  '.  -  ■ 

9.  That  there  has  been' entered  directly  beneath  the  words  "Hame  of 
Payee",  "See  attached  delivery  receipts," 

10.  That  directly  beneath  the  words  "Div,  Spec.  A"  there- has  been' 
entered  the  aggregate  quantity  of  potatoes  purchased  which  meet 
Diversion  Specification  A,   (If  approved  gra6-e  (s)  of  p>o-tat-oes 
other  than  that  defined  as  "Diversion  Specrfication  A"  are  di-  ' 
verted,  the  column  headed  "Div,  Spec,  A"'  should  have  been  corrected 
accordingly,  e.g.  "Div.  Spec.  B."). 

11.  That  there  has  been  entered  beneath  the  word  "Other"  the  agf^regate 
quantity  of  potatoes  co 'imingl-ed  \)^i th'  the  potatoes- meeting  Diver- 
sion Specifications. 

12.  .That  there  has  been  entered  directly  beneath  the -word  "Unit"  the 
unit  of  measure  used  in  the  purchase,  i,e,,  ""3bls. "  or-"-cwt," 


13. 


That  there  has  been  entered  directly  beneath  t^e  words  "Div,  S^Dec,  ' 
A"  under  the  head  of  the  "Amount 'of  Payment"  the  amount  paid' per  bbl. 


■  of  potatoes  A^^hich  met  Diversion  Specifications,"   (The  co'lvunn 
heading  mu.st~  he,  consistent  with  any  changes  mad©  in  accordance 
with  item  10,  ahove.)  • 

14,'   That"  there'  has  heen  Vntered  iinder  the  word  "Other"'  under  the 

he^d  of  "Ainpunt  of  Payment"  the'  amount  paid  pet  "bhl.-  of  potatoes 
which,  were  cbmmi'rigled'  with  the  piotatoes  Which  met  Diversic^n  Specifi- 
cations, '  -  .1:,       •  .  .  ;..:v   ..  ■■; 

r,..l5,.    That  there  has  he.en  entered  directly  "beneath  the  word  "Total"  under 
the  )i^B,6.  ,6X  .^^,^^t^^p'^i^  \^^^  suin  of  the  ainounts  paid -  for  those  pbta- 
.   toes  meetiigDiyersidn^ 

therewith^  \      .  '  T"^" !  \  '  '   :  '  '  '  ' ■       '  .  .  .  : 

16,.  ,   The,  computer  ,  shall  he  furnished  with  the  voucher  review  copy  of 
the  Applicable  i^irehase  .Auth^^^^  Por  Field  Purchase,  ■  Form. 

II5A-587,  or  Purchase  Authorization  ShOT^ring  thB  price  to  he  paid 
.  for  the  potatoes.,  furnished,  in  order  to  verify  the  amounts  paid 
•  •     "by  the  manufactuarer'Jor.  the  p.b^^^^^^  Diversion  Specif i- 

cations  and  for  jhf,, potatoes  com  there\d.th. 

Report  on  Q^uantity^  and/Grafe  of !  It^ot'a^  Form  PDA-'PPI)~102 

A  Heport  on  Oiuantity  and  G-rade *  of  Pot a'to'es' Diverted,  Form' FDA-PPD-102, 
will  be  submitted  to  the  Regional  Fiscal' Divisions  through  an  Agent  of  the 
War  ..Foofi.-A.dminist.rat,o,r.  togethe^r  with  and  in  support  of  each  manufacturer's 
cla^imy.  ,        reviewer-  sha^^^^^  FDA-PPD-IOS  Is  com'plete  as  to  the 

following  infQiijnationj;  ,^  .'''V^  V        '  '   '     ^'  ■ 

1.    That,  .lollowing  ^  'the  words  ,1'DV  A'.  No • "  ^'the  appli cable  serial  number 
appearing  on  the  approved  Form  FDA-PPD^lOl,-  Has  been  inserted. 


2,    That  if  following 'the  lords' '"P^  has  been 

.  ...  inserted  a  number,  it  shall  be  the  same  as  the  payee's  voucher 
.  number  appearing  on  the  voucher,"  -  ••  - 

..,3i  T^at  following  the  wo rd^ 6  "Contract  l^o."  the  applicable  contract-:-?- 
/  ,^  -.number  shown  oh  the  Application  and  Diversion 'Authorization,  Form 
r.,'   'Jm*PPD-10l,.has^be|n  inserted.  -  :  ■•  ; 

That  following  the'*words  "Name  of  Payee"  the  name  of  the  payee.  .  ', 
has  been  shown  which  name  must  be  the  same  as  the  applicant's 
nam*  appearing  on  the  Application  and  Diversion  Authorization, 
.  Form  .FDA-PPD- 101* 

^p..  ,  That  following  the  words  "Post  Office  Aa.dress"  there  has  been 
:        inserted  the  post  ,bf^^^^       address  of' the  payee,      '        •  • 

6*    That  in  item  1  there  has  been  inserted  the  total*  quan^tity  (in 
pounds  or  barrels)  of  potatoes  weighed  or  measured  regardless  of 
whether  or  not  such  potatoes  met  Diversion  Specification, 


(a)    Verify  that  this  quantity  is  the  same  as  the  quantity 
listed  on  the  related  Certificate  of  Purchase,  Form 


FDA-PPD-103. 

7.  -  That  in  itenr  2  following  the  words  "Diversion  Spebifi caption" 

tKere  has  "been  inserted,  the  appropriate  designation.  \ 

8.  That  in  item  3  following  the  words  "Proportion  of  total  meeting 
specification"  there  has  "been  inserted  the  percentage  of  the  ' 
total  potatoes  weighed  or  measured  shown  in  item  1,  ~\«rhich  meet 
Diversion  Specification,    Such  percentage  may  "be  shown  as  a 
common  fraction, 

9.  "   That'  in-  item  '4  following  the  words  "''Quantity  of  Potatoes  an  which 

Claim  -is  Based"  there  has  been  inserted  that  quantity  of  potatoes 
(in  pounds  or  "barrels)  which  meet  Diversion  Specifications  vrhich 
quantity  is  the  product  of  item  1  multiplied  by  i-tem  3» 

10,  That  the  Certificate  as  to  G-rade  has  "been  executed  "by  a  licensed 
inspector,  and  that  his  title  has  "been  shoim^  •  .  ' 

11,  That  the  certificate  of  quantity  and  diversion  has  "been  executed 
"by  a  licensed  inspector  or  "by  an  authorized  Representative  of  the 
War  Pood  Administrator,  who  shall  indicate  date  of  diversion, 
which  date  is  not  later  than  the  termination  date  specified  in 
the  manufacturer's  Diversion  Authorization,  and  in  any  event  not 
later  than  March  31,  1944,    Claim  for  payment  must  "be  submitted 
on  or  "before  June  .30,  1944. 

:  I'ote:    Both  of  the  a"bove  mentioned  certificates  are  required*  "to 

■  "be  executed  even  though  the  same  individual  is' 'responsible 
for  the  certifications  contained  therein,  except  that  the 
certificate  as  to  grade  must  "be  executed  "by  a  licensed 
'  '     "Federal  Inspector,"  or  "Pederal-State  Inspector", 
»     ■     "■  '  » 

Computation  on  Public  Voucher-Diversion  Programs,  Porm  PDA-564 

The  computer  shall  verify  items  1  through  3  aTid  indicate  that  'such  veri- 
fications have  been  made  by  placing  "a  check  mark  on  the  review  copy  of  the 
voucher  and  supporting  documents  adjacent  to  the  items  verified  with  a  state- 
ment of  mistakes  rioted  on  a  separate  sheet  stapled  to  the  voucher.  Completion 
of  the  voucher  will  be  indicated,  by  placing  his'"  or  her'  initials;  under  the  words 
"ACCOUITT  VEBIPI3D  C0E33CT  POH"  in  the  lower  portion  of  the  block*  entitled  "POH. 
AIJDIT  USE  OITLY"  on  the  review  copy  of  the  voucher  if  no  mistakes  noted, 

1,  Vei"i'fy  the  total  amount  cl'iiime'd. 

2,  "Verifjr  the  extension  of  each  item  by  the  rate  'and  quantities  shown. 

3,  Verify  the  separate  items  of  the  rate's,  '  amounts,  and  quantities  shown 
on  the  voucher  against  the  supporting  Fom(s)  FDA.-PPD-aOS,  JDA-PPD- 
103,  etc. 
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An  original  Form  FDA-564  (formerly  DP-l)  and  two  copies  will  "be  received, 
and  entries  thereon  shall,  "be  verified  in  the  folloTd.ng  manner,: 

1,    D.  0.  Voucher  ITo.  -  Shall  "be  left  "blank. 

*  ^. • 'Sifreau  Toucher  "Ho .  -  NumVer  a&signed  by  the  Voucher  Seview  Section. 

•  3,    Payee' s' Toucher  Ho,.  -  Seller  should  have  assigned  a.  number  for 

ideht  if  i  cat  ion  purposes,  »  - 

4*  ^  .(Commodity  .and  Program  Year)^  Irish  Potatot  Product s  Diversion  Pro- 
gram  K/  Sh  -  Pi  seal  Year  1944.       ,       .  •  ' 

5 .  Vp^igher  Prepared . Th^e  ci ty  o r ^  post-  of  f i c e ,  ^.  s tat e i  jand  da t e  of 
voucher  preparation  shall;' have  "been  entered  1ti  this  space,  A 
voucher  will  not  "be  returned  or  suspended  because  of  the  absence 
of  a  portion  ,or  all,  of  thfe-  above, " .      .•  •  c--.'.' 

6.  (Contracting  Payees)  -  There  shall  have  been  entered  on  this  line 
the  name  of  -phe  individual  firm-  to  whom  check '  is  to  be  drawn  which 
must  be  in  strict  agreement  with  the  ap:c)roved  Application  and 

^.  -y      Piversipn,  Authori¥.?ttion  Form  ^  PBA.-PPD'-iOl,';  '  ^  - 

':  ;7^-,  (Contractor '  s/Address)  -  The  address  /to  which  the  check  is  to  be  di- 
rected must  be  entered  on.,  thi s  line; '   -  ' 

8,  (lioan.  Agency:  as  Joint  Payee)  -  Shall  be  left  blank^  . 

9.  ((government  Loan  Agency  to  which  Payment  is  Authorized)  -  Shall  be 
..       .left  .blgjik.       -. ,        .  i=  -     .  •  '    ::  ...;.;:,.  .■    *  •'-.■.-■•. ^'x 

•   ..  10. - . Contract  Reference      Hhe  applicable  contract  and: application  num- 
."bers  will  be  sho^^m..  in.- this  .space,  .  If  omitted,  the;  reviewer  will 
insert.  ■ , .         ■ ' 

...  -        11,    Sup-porting  Document  Reference  r -^ere  . shall  be.  entered  in-' this' 
column  the  >  approj)riate  reference  identifying  the  form  ^number  and 
date  of  the  supporting  documents  submitted  with- the:  voucher, 

„ .:  1$.: :  DescriT)t ion  of  Transaction •  Thtre,;sball  have  been  jeiite^^^^    in  this 
.  .  .  -  space -the:  following:-  _  .  -y  -  •  :•  •  :  ■  . 

"Diversion  of  Irish  Potatoes  pursuant  to  the  terms  and 
conditions  set  forth  in  the  Qffer  of  vtM.  Wser '.Fo.o^^^^         •  " 
■  •    .  Administrator^.  Pom '!H)A-PPD-100.^     -  '     -  :  • 

13,    Unit  -  There  shall  have  been  entered  in  this  column  the  unit  on 
which -payraent  i&  basedi^  ;l,e. ,  "Gwt, "oi?  ^"BblsV'^' 

■        ■■■        ^Unj ts  *  There  shall  have-  been  entered  in  this  colTj&nn  the  total 
number  of  units  of  potataea  .diverted  for  which  payment -is  claimed. 


,  8  — ' 


15,  Amo-gnt  Claimed  Per  Unit  -  There  shall  have  "been  entered  i,n  this 
col-umn  the  unit  price  for  the  potatoes  diverted  as  specif i-eS;--  iii 
the -applicahle  5'arin  ITiA.-537,     .  .     .  ,  . 

16,  Amoimt  Claimed  -  There  shall  have  ■been  entered  in 'this  column  the 
amount  claimed,  :      '  >,         ...  ^/ 

 ^-    *'      ' "  k 

l^f    'Total  -  The  total  claim  shall-.h^ye  heen  entered  , an  this  space. 

'1^,    For  Audit  Use  . Only  -  This  column  shall, he  left  "blank  on  Form  | 
564  "but  may  "be  used  for  checking  or  ot^e-r  ' review  notations 'On 
Perm  K)A-564a,  '  "  ^  ' 

19.  Differences  ~  Enter  the  amount  suspendS^  or^^disallov^ 
under  the  amount  claimed,  *■    '■     '  ^  •  . 

(a)    Notices  of  suspensions,  when  req.uired-  shall  l3e  prepared 
lDy  the_  reviewer  and  shall  clearly  show:  -  :  ,  - 

(l)    The  "basis  upon  which  claim  for  payment^  was  made,  in- 
cluding all  relevant  calculations, 

.  (2)    The  amounts  suspended  or  disallowed,  ' 

(3)    A  clear  concise  statement  seating  forth'  the  reason  for 
/         .  .-suspiension  or  disallowance  \^hich  can  "be  understood  without 
reference  to  the  voucheri:   =ThiS;  no'.ti.ce  should 
"before  the  voucher  is  certified;'  ..^ 

^(4)'  A  copy  of '  the' Notice  of  Suspeinsio-n  shall' support  the 
;       ;         original  and  each  copy  of  the  reviewed  voucher, 

20.  Certificate  of  Compliance  -  There  shall  have'"been  entered  the  name 
of  the  manufacturer  which  must  "be  in  strict  agreement  with  the  name 

■    shown  at  the  top  af-  the  voucher.    The  Certificate  must  "be- executed 
in  accordance  with  the"  requirements  outlined  on  page  9,  "Signatures 
and  Authorization." 

21.  Account  "Verified  Correct  Fdr  --'  Enter  the  amount  found  to  '"be  due.  The 
reviewer  will  indicate  the' 'completion  of  the  review  "by  placing  his 
signature  on  the  line  "Signature  or  Initials," 

22 »    Certificate  of  ^IleTjresenWtive  of  A.dinini'st^rator  -  This  certificate 
must  "be  signed  and  dated  "by  an  authorized  represehtative  of  the 
V/ar  .Pood  Administrator, 

23^    Certificate  of  Certifying  Officer  -  The  amount  approved  for  payment, 
and  the  date  of  the  "approval  siiall '"be  entered.     The  certificate 
shall  "be^  signed  hy^a  person  properly  authorized  to  certify, 

24,    Account iAg  Classification'-'  In  cblumn  headed  "Appropriation  or 
limitation  sym"bol"  insert  1242100(38)  ,035,     In  colmn  headed 
"Appropriation  title"  insert  -  Exportation  and  Domestic  Consumption 
of  Agricultural  Commodities,  Department -of- AgricTllture,  1944  (FDA) 


Payments  f or-Diversibn.    In  column  headed  "Amoniit  certified" 
the  amount  approved  for  t)ayaent  shall  "be  insert ed^ 

* 

25.  Program  Symbol  and  Title  -  Under  this  heading  insert  K/3"b  - 
Irish  Potato  Products-  Diversion  Program. 

26.  Obligations  liquidated—  -"^^en  liquidations  are  identical: with 
the'units- and ^ Amount  o'er tlfi  thi^"^  space  may  "be -left  blatik, - 
provided  units  are  shown  elsewhere  on  the  voucher.  When 

li qui dat ions- are ^ hot  identical;  the  reviewer  shall  insert  the 
uni-ts  and  amounts"  HciMdated'  on  the    -V-oucher  Review  and  Account- 
ing copies  of  the  voucher, ^  ■ 

27.  ■  Transc'ribe- to '^he  review  copy'"^  voucher  and  accompanying 

docum'eht  s'  all  information '  ho  t  ■  shoXvtL-  thereon  which  appears-  on  the 
original  vouchet  aTiU""  supporting  document s^^      .  • 

When  the'  rev'iWiis"  completed,  the-  voucher'  aiid  supporting  papier s 
should  he  securely  fast ehed  together  and  forwarded  to  the  typis't 
f or:  schedulihg  'iii  Accordance -Mth  established  p-rocedure. 

Execution  by  Cei*tif yihg:  Officer-  ^'^        ■  ■ '-^^ - :  • 

1.  The  certifying  officer  must  place  his  confidence  in  the  persons 
who  have  reviewed  and  scheduled  the  voucher,  since  no  review  is 
to  be  made  by  other  reviewers  and  as  it  will  be  impossible  to 
make  personal  verification.     It  is  his  responsiblili ty  to  assure 
himself  that  all  such  persons  are  aco^uainted  with  the  procedure 
and  are  performing  the  required  operations.     The  certifying 
officers  will  execute  the  Certificate  of  Certifying  Officer  on 
the  voucher  over  his  official  title, 

2.  Administrative  exceptions  will  be  handled  directly  with  the 
claimant  unless  the  exception  is  such  that  an  administrative 
determination  is  required. 

Signatures  and  Authorizations 

Vouchers  shall  be  executed  in  accordance  with  established  procedure, 

G-eneral 

1,  It  is  preferred  that  vouchers  and  related  papers  be  prepared 
on  the  typewriter.    However,  these  forms  will  be  acceptable  if 
properly  prepared  in  ink  or  indelible  pencil. 

2.  All  autograph  signatures  should  be  made  in  ink  or  indelible 
pencil.    Autograph  signatures  made  with  ordinary  lead  pencil 
are  acceptable  although  the  practice  should  not  be  encouraged, 
^•^hen  documents  are  required  to  be  submitted  in  the  original 
and  duplicate,  it  will  only  be  necessary  that  the  original  be 
signed,  unless  otherwise  specified. 
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Verify  all  changes  and  alterations  which  affect  payment.  Such 
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changes  and  alterations^  must  be  ^imtialed  "by-,  the  per&on  or  per-- 
sons  responsi'bie  for  certification  as  to  the  correctness;  of  the 
item  changed.. 

4.  Bureau  Voucher  numher  will  "be  assigned  in  nuiaericaX .  sequence  . 
without  the  use  of  a  prefix,  beginning  with  the  nuinlDer  "1," 

In  assigning  numbers  to  Schedule  of  Disbursements,:.  Form  1064, 
the  Symbol  K/ 3b  will  be  prefixed  to  the  Bureau  Schedule  Number, 

5.  If  the, manufacturer  fails  to  divert  all  potatoes  purchased  , 
under  this  program^he  shall  file  with  the  iFiDA  a  Ilelease  of  IJn- 
used  Balance  (Exhibit  B  attached)  or  a  similar  form,  : 

6.  The  use  of , contract  numbers  as  a  means . of  reference  will  eliminate 
the  necessity  of  preparing  cross-reference  forms  fo;r  documents, 
such  as  Agreements,  Powers  of  Attorney,  Biversion  :-Authorization, 
but  the  following  cro'ss-ref erences  are  necessary:    a  reclaim 
voucher  must  be  .cross-referenced-  to  the  voucher  from  .^hich  the 
reclaimed  amount  was  originally  suspended,  and  , in  the  recovery 

of  an  overpayment,  the.  sub,J,ect  jv,<?ucher  must;  ,be  .cross-*re.fe 
to  the  voucher  on  which  the  overpayment  was  made,  and  the  over- 
paid voucher  must  be  cross-referenced  to  ;tli.ei  voucher  "o^^^^ 
the  recovery  is  accomplished. 


